Instructions for Setting up E-Notification

1. Select PROFILE from the Account Summary drop down box.

2. Click the Edit Account Details bubble on the right side of the screen.
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3. Scroll down to the Account Holders section on the left hand side. Using the “+” sign next to the
name, expand the account holder information.
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Scroll down until you reach a box with “e-mail address” listed next to it and “verify e-mail address”
under it. Enter your email address in both boxes.
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5. Select “EDIT ACCOUNT DETAILS” again.
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6. Scroll down until you get to the “ACCOUNT CHARACTERISTICS” section in the middle menu.
Under document delivery instructions select “Online” for each document type. Use the drop
down box next to E-Mail Address to select the email you previously entered.
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7. Go back up to the top and select “SAVE EDITS”.
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You have now successfully signed up to receive your statements, confirmations and eligible
correspondence electronically. Going forward, you will receive notification via your email
address once your forms / documents are available online.



